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OXFORD PIERPONT BUSINESS SERVICES 
 

 

JOB 
OFFER 
 
Oxford Pierpont, Inc. 
OxfordPierpont.com 
1-844-834-3458 
 
 
Bob Hunter 
Operations Director 
Bob.Hunter@oxpi.co 
1-844-834-3458x100 
 
 
Maria Whitsett 
Marketing Director 
Maria.Whitsett@oxpi.co 
1-844-834-3458x102 
 

 

Position: Appointment Setter Agent 
We are pleased to extend our offer of employment for the position of Appointment Setter 
Agent on the terms and conditions set out below: 
 
Duties and Responsibilities: 
As an Oxford Pierpont Appointment Setter, you will be responsible for gauging a business' 
level of interest in our lead generation services, and setting appointments for them to meet 
with our sales team so that they can learn more. 
 
As an essential component of our overall growth strategy, you will be on the front lines of 
our brand and will be responsible for nurturing our professional brand identity in the minds 
of your prospects. This means that you will exhibit the values and culture of the Oxford 
Pierpont brand and maintain a consistent level of quality service with each interaction. 
 
This role involves soliciting, scheduling, and confirming appointments with a variety of 
business professional, including doctors, lawyers, roofers, large corporations, and more. 
 
For this position, you will work as a commission only independent contractor with your 
work divided into weekly measurable goals of 5-10 appointments per week. We will provide 
you with ample training that will aid you in achieving these goals. 
 
Compensation: 
This is a commission based, entry-level position, paid under the following terms: 

• $15 per completed appointment 
• $150 bonus for each appointment that leads to a sale 
• $250 bonus for every 100 completed appointments 

 
Compensation is paid every two weeks following the payroll schedule provided. 
 
Reporting: 
You will report to Bob Hunter, Operations Director. However, Oxford Pierpont may change 
your reporting arrangements in accordance with the needs of the business. 
 
Location: 
This is a work from home position. 
 
Other Notes and Considerations: 
You are required to have a working laptop, internet connection, and phone. 
 
This job offer is confidential and non-negotiable. All terms are final, and the terms of 
employment apply only to the work specified and described below. 
 
Name: _____________________________________ 
 
Date: ______________________________________ 
 
Signature: _________________________________ 
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